Using GelPl?

The Courts solution to paperless 341 meetings
(developed by California Southern Bankruptcy Court)

Overview

The GetPDF program was designed for Trustee’s to have portable access to PDF
documents. This would allow Trustee’s to take a laptop with a CD of documents to
a meeting as opposed to stacks of paper files.

The program consists of several components that will be described in more detail
later in this document. The basic procedure for using the program is -

Log in daily and download data.exe and your pdf zip file

Use MOVEPDF to insert the pdf’s into the correct areas

Run GetPDF to review documents and case information.

Run ARCPDF to move pdf’'s to a separate location for cd creation.

The supplied disk has both the GetPDF setup and the auxillary programs (ftp, adobe
acrobat, netscape, etc) needed to run the application. You HAVE to install GetPDF,
the other applications are optional although necessary if you do not already have
them installed.

Setup

1. Insert the CD into your machine and then open Windows Explorer. Browse to
your CD drive and double-click wrar320.exe (taking the defaults) to install. This
program allows you to work with the downloaded files.

2. Next browse to the GETPDF directory and double click ‘setup.exe’. You can
take the defaults to allow the program to install into C:\GetPDF (You may need to
refresh the screen to see the new files). Browse to the ‘updates’ directory. You will
need to drag & drop the getpdf.exe and movepdf.exe files from the disk into the
c:\GetPDF directory (or wherever you installed GetPDF to) after it is installed
(overwriting the original files).

3. If you don't have an FTP program installed (file transfer protocol) then run
ws_ftple.exe which is also on the disk. This product is an evaluation except for the
student selection (first one). The other two programs needed to run GetPDF are
provided in the CD (Acrobat Reader version 5.04 installer---rp505enu.exe and
Netscape 7.0 installer---NSSetup-Full.exe). If they aren’t already installed in your
computer, please install them now.
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GetPDF Directory Layout

4. The following directories (folders) will have to be are created manually (right-click and use ‘new’ to
create them);

Click on the
desktop and

then right-click

to get menu;
Left- click to
create new
folder.

Recycl

Attarn|

@sml”] 7] S

downloads—this is where downloaded files are saved
exports—where exported pdf files are created

PDF—where case

pdf's are saved

temppdf—temporary directory for use after downloading.
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Below is an example of what the directories should look like after all the folders have been created.
[EY GE TPDF

File Edit View Fawvorites: Tools Help
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‘Back Eofimard Up Search | Folders | Historp | Fove To Copy o Deléte Undo Wiews
Address ] DAGETFDF

Folders X Hame Type ¢
Diesktop A (21 dowrloads File: Folder
EI@ My Computer [0 exports File Falder
-8 2% Floppy [4:) [roF File Falder
--Q CDRIVE [C:) o [ setup File: Folder
EI@ Mew Volume [D:) ""S'eleci_; an item to view i [:Itemppdf File Folder
&7 00 gCscription. &) srcroFEXE 26KB  Application
{"_‘| m See also! %GETF‘DF.EXE 113KB  Application
-0 02 My Tocuments &> MOVEPDF EXE 37 KB  Application
= £ GETFOF B HetuaricPlaces E=] usetup.DBF 1KE  Database File
{:I downloads My Computer
{:l exparts
&3 PDF
{:l zelup
“{ temppdf

The executable files (.exe) are part of the GetPDF installation.
GETPDF—main executable program.
MOVEPDF—used to insert downloaded PDF's into GETPDF
ARCPDF—used to prepare PDF’s for cd disk creation

The .DBF and .CDX files are the database and index files.



5. In order have easier access to the programs that need to be executed, shortcuts to the desktop
need to be created. In the GetPDF directory, right-click on the getpdf icon and go to the ‘send to’
option and choose desktop. Do the same for the movepdf file and arcpdf. After completion, you
should have a shortcut of the programs on your desktop.

Right click
here.
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How to FTP Images and Database Files

1. Open Internet Explorer (or another browser program) and in the address filed type in:
ftp://204.17.81.132

2. A pop login screen will display (see below). Choose the correct user name and type in your
password. Then click on Log On.

Log On As |X|

Either the server does not allow anonymous logins or the e-mail address was not
accepted,

FTP server: 204.17.581.132

LIser name: | ferrara S |

Password: | |

After vou log on, vou can add this server to wour Favorites and return to it easily.

& FTP does not encrypt or encode passwords or data before sending them to the
server, To protect the security of vour passwords and data, use Web Folders
(ebDAY) instead.

Learn more about using Web Folders,

[]Log on anonymausly [15ave password

[ Log Cn l[ Cancel ]

3. Next you'll need to click on the folders button to display more information. The infor-
mation on the blue square will display.

% ftp://204.17.81.132/ - Microsoft Internet Explorer provided by Federal Bankruptcy Court
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4. Your next step is to click on the folder that has your name on it. Many .zip files will display with the date on

the file names. For example, one of the filed below is ferr060104.zip (this zip file contains documents from

6/1/04).

B
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BB ferr080404.2ip
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B ferr080704.2ip
Bferr050804.2ip

[ s AN i

Size
354 KB
1.12 Mg
4,35 MB
205 KB
2,12 MB
I71KE
22,1 KB
903 ke

1 22 D

Type

WinF.AR ZIP archive
WinF.AR ZIP archive
WinFLAR ZIP archive
WinFAR ZIP archive
WinRAR, ZIP archive
WinF.AR ZIP archive
WinF.AR ZIP archive
WinF.AR ZIP archive
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Modified
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61312004 2:49 AM
Bi412004 2145 AM
£5/2004 2:50 AM
BI6/2004 2:45 AM
BIT/2004 2146 AN
BIE/2004 2:59 AN
liats
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5. Next, on theleft hand directories, you' | need to browse to your downloads directory. The directory will proba-
bly be located under your C drive, GETPDF directory. See picture below.
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6. You'll need to drag the .zip file that you areinterested in and drop it into the downloads directory. *Note: you
may drag many files at the sametimeif you hold the shift key while clicking on afile.

Back. Up Search Folders Wigms
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|53 ceextract gferrﬂﬁﬂﬁﬂ"r.zip 371 KB
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Depending on how many .zip files you are dragging and copying, the system can take awhile to copy thefiles
into the downloads directory. See picture below.
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7. After you have downloaded the files , you'll need to click on the back button (see circle above).
After clicking on the back button you will be able to see the 341 data directory. See picture below.
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8. Double click on the 341 data directory and drag & drop the data.exe file into the downloads di-

rectory.
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NOTE: After you do thisthefirst time, you may see the box below asking if you should replace the data.exefile
with the most recent. Y ou should always answer ‘Yes'.

~ Fldata.exe 14.2ME  Application 71200

Confirm File Replace

. This folder already contains a file named 'data. exe’,

o | @@

Whauld wau like ko replace the existing File

_ “ 13,6 ME
2 required &

1 modified: Wednesday, March 03, 2004, 3:18:00 &M

with this one?

— i 14.2 MB
modified: Today, July 01, 2004, 2:16:00 &M

[ Yes ] [ Yes ko Al ][ Mo ] [ Cancel

NOTE: Thedatafileisabig file. Copying over theinformation can take along time. Please be patient whileit
completes this function. Y ou may continue to do other work on other software programs while the file copies
over. Seepicture below for example.
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Copwing 'data.exe’
To 'CYGETPDF downloads'

CCELLLITLLTLL J Cancel |

19 Minutes Remaining

|2 POF

|

9. After you copy over the data.exe file, you'll need to extract them into the proper locations. Click
on the downloads directory. You should have a filed named ‘data.exe’ and one or more .zip files
(which contain your pdf documents).

10. Install the data files. Double click the ‘data’ file program and a dialog box will appear (see
next page).
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ishes then click ‘OK’. Next we’'ll install the pdf files.

= [ Deshioe
1% Evractsncraplace flaz = @ Wy Conpual
™ Erractandpcen fes e T4 Flopm 14

i | o COANE [T
(. Fruzh asning thaz arly | B iy et Volue )

i Do i mocke

1% figk hebcre meeraiin

™ D vithaul oot
™ i woirting fham

Hiez sl cus
1™ Dhcr v et padonmnes
I Comm st e “Aichies”
I Fmmp kel u L

| cawd | He |

=i Tkl 4614408 budere 0 17 Mz 7

12. Double click one of the pdf zip files in your downloads directory, the winrar program will start. It
displays the files that are contained in the zip file (that you double clicked - see I11.). Click the ‘Extract

To’ button and you'll get the above dialog box. Browse to your C:\GetPDF\temppdf see - 1V. directory
and click ‘OK’. The program will extract your files into the ‘temppdf’ directory. Do this step for each
PDF zip file you downloaded.



un Set -up GetPDF

13. Inthisstep, you will set-up GetPDF. Double click on the GetPDF icon on your desktop that you created previ-
ously. Click onthetop‘..."” (seered circle). The GetPDF directory will open and you' |l need to click on select (see
blue circle) on second picture.
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14. On the second set of *...’, highlight pdf and click on select (see below).
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17. First, you will
need to click on Gen-
erate 341 Meeting but-
ton.

Pick the Trustee Code
and a 341 Meeting
Date and click create
file

You will seeadia-
logue box to save the
file.

18. Clitk saye-seel.
Y ou wilkrféed to click
20€ again on the above

pictureaswell -seell.

Y ou will return to the
main screen and then you
can close.
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Sickdress | ) CAGETPOF

Set -up MovePDF

Foldare
£ Cwako
E 2 My Documents
- EG'F*. LDIEZAM
sh-rdine ey roctory (R :
= e Local Dvak [0 Inig et Cieuctioey - LOH0AN
10 MESETLRLT LOiF2aM
uiasesmeag | Image Dreciory [ENSETRORBEERI - | faseam
A I Cored 1S PM
3 Emoametsantqy P Nome [ sinam
@ I ECF FI5AM
g Cutput Fie [ #15m1
i davnlpads w11 P
G epats suws [ #i1
e w011
Bt | el il 0P
2 byt fvlange Pdoc | I Impor Exh | Eror Log | T
A Myt L0 P
A 2% Progrem Pl peewald 3 11 PP
% bemo [ zd=tere LBF Mircs ot Ve Foe. .. S{HE004 S P
{53 ¥FP_Camh Ragistor | = i Murosof b Vel Foe. .. 2412004 215 PM
[ WIHDTS = ETT Micrcsoft Vieuad Fooe. .. 3{24) 2004 S 15 P
= G2 tructoadle] [ gacbn 0o Microsoft Vil Foos o 32512004 L1:3T 4R
£ ETeeE [ Mra0aes. e Mhorosoft Vsl Fool . S{2EI004 LLI35 4N

= [rpork BOF Filss |

19. Double clink on the MovePDF icon. Click on thefirst set of *...” on the Import Directory field and browse
to c\GETPDRF\temppdf (see picture below) and click on ‘ Select’.

Flle  Edit View Favorites  Tools

.0 @&

Back Forward Up

Help
P i
Search nlde et

Address |3 CGETPDF

: Select Directory

Falders = Import P -
& Deskiop c:hgetpdfiternppdft [+ 10:40 AM
4 10:40 AM
+ E My Docurnents ) =c ;’ ot .
3 My Computer Import Dired | @y l—l 4 10:41 AM
= \ﬂ 3% Floppy (A:) [ downloads Caticel | 4 10:33 AM
(= % Local Disk (C:) Irmage Dire Clesports |  10:40 AM
5 ~MSSETUR.T Cpt 4 10:33 AM
() BESTCASE File N | Ssetup 5 816 AM
& corel L 915 M
# [5) Documents and Se Qutput) G 8:15 &AM
@ ChECF 4 9:15 PM
= |2 GETRDF St 4 9:15 PM
I downloads 911 PM
I exports 4 9:11 PM
I POF har iy | 4 9:01 PM
1) setup 4 9:10 PM
[ temppdr | 4 9:10 PM
& [5) MyFiles ™ bie: %... 3i24/2004 9:10 PM
# I3 Program Files zd ; = .. 3(24/2004 9:11 PM
) temp B zd l =.C he .. 3242004 9:11 PM
[T WFP_Cash Register ztr T STD  MICrosart veda rox,,,  324/2004 9:15 PM
[ WINDOWS ztr DEF 4 KB Micrasoft Wisual Fox,..  3f24/2004 9:15 PM
= @ trustee (D) gsefup.DEF LKE Microsoft Wisual Fox...  3/25/2004 11:37 aM
El GETPDF MTiE0329.06F 4KE Microsoft Wisual Fox,..  3f25/2004 11:36 AM
T o o
2] i | =l

= Import POF Fi

20. Click select. The Image directory should be filled out already.



port PPF Files 1-1 Pata directory

c: CORMVE =

21. If theimage direc-
tory isn't filledinthen
after selecting your im-
port directory, click the
“..." toselect your im-
age directory.

22. Your directory
should look like this |,
I, I1. Click onthelm-
port button to move your
images-seelV.
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The result is a log of everything imported (see below). You may print this information if you'd like.

port Designer - import.frx - Pa

Print Preview E ==

] @] o] [roox -] Re| S

U3IZerZuug MovePDF Import Report Page 1 il

Case No Doc  File Date Description

01-12236 121 02/05/2004 BNC Certificate of Mailing - PDF Document

01-12236 122 02/09/2004  Generic Maotion

02-13183 8 02/08/2004 Report

02-14209 13 02/05/2004  BMNC Certificate of Mailing - PDF Document

02-14507 40 03/06/2004  BNC Cerificate of Mailing - FDF Document

02-14560 76 03052004 BMC Certificate of Mailing - PDF Document

03-11888 24 023/08/2004  Motice of Inactivity

03-12213 21 03/052004  BMNC Certificate of Mailing - PDF Document

03-12581 26 03/04/2004  BMC Certificate of Mailing - PDF Document

0312583 25 03/04/2004  BMC Certificate of Mailing - PDF Document

0312734 31 03042004 BMC Certificate of Mailing - PDF Document

03-13223 g 03/08/2004  Stipulation

03-13223 9 03/08/2004 Reaffirmation Agreement

03-13223 100 020972004 Defective Document

03-13223 11 020972004 Defective Document

03-13224 10 02/08/2004  EBENC Service of Document

03-13224 11 02/08/2004  BNC Service of Document

03-13237 40 03/05/2004  Hearing Continued =
Cimpaort Record: 157/163 Exclusive [ . NUM [

‘4 start = & | B GETPOF WS FTPLE 204.17.8... | =% Report Designer - imp... & % B 1140 a1
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VI.

VII.

VIII.

Run Getpdf

23. Double-click on the GetPDF icon on your desktop.

‘B PIF Image Viewer -
& Use 341 List |03-14383 -

Debtor 55N Attarney

Kates, Donald F. 036-24-4519  Applebaurm, Richard

VIII.

Method to select case.

Case Information.

Docket or Party information.

Claims Information.

View Selected Document.

Exit GetPDF.

Set-up GetPDF (used to set 341 meeting file).

Document or party display.
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Below isan example of adisplay when images have not been imported with MovePDF.

03-14383 i |

FORM B9A

Ach

You may be
All docume

bﬂnkrupig: TTr: : Limdmon aa;a;nw_ﬂ"}lw,mlm._\

Debtor(s) {
Donald F. 1
23 Cedar §
Cranston, F

Case Numb
1:03-hk—1-

— 000G Appearance and Reguest for Motice
Altorney o ;

Richard B.
Peter K. Re
15 Westmin
PO Box 51

Providence.
Telephone |

Date: January 20, 2004 Time: 01:30 PM
Location: 10 Dorrance Street, Room 915, , Providence, R1 02003

03 -bk—14383

pour rights.

of the




